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How to Transfer Money 

 

One-time Transfers 
 

1. Select ‘Transfers and Payments’ from 
the menu.  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Then select the ‘Transfer Money’ tile. 
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3. Select a ‘From’ account. 
 
 
 

4. Select a ‘To’ account. 
 
 
 

5. Enter an amount. 
 
 
 

6. Select the ‘Transfer Date’ for the 
transaction.  
 
 
 

7. Enter a memo for the transaction 
(optional)  
 

 
 

8. Select ‘Transfer Funds’ to complete 
the transaction.  
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Recurring Transfers 
 

1. Follow steps 1 through 7 above.  
 
 
 
 

2. In the ‘Frequency’ field, select the 
desired frequency from the drop-
down menu. 

 
 
 
 

3. Select the ‘Start Date’.  
 

 
 
 

4. Select the desired ‘Repeat Duration’. 
 
 
 
 

5. Select ‘Transfer Funds’ to complete 
the transaction.  

 
 
 

 

 
 


